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[MTOJIOJXKEHHUE
1o paboTe ¢ JOKYMEHTaMH,
BKJIIOYEHHBIMH B DejiepalibHEI CITHCOK YKCTPEMHUCTCKHX MATEPHATIOB
B IIKOJILHOM OuOMHOTEKE

1. OBIUME NMOJIOKEHUSA
Hacrosmiee moiokeHHe perjiiaMeHTHpYeT NMOpPAMAOK BBIABICHHA AOKYMEHTOB, BK/IIOYEHHBIX B
«®enepanbHbIil CIIHCOK SKCTPEMHCTCKHX MATEPHAIOBY», ONYOIMKOBaHHBIH Ha OQHIHAILHOM
caiite MunucrepcTea roctuuun PO http://www.minjust.ru/nko/fedspisok  (nanee -
«®enepalbHBI CTHCOK»), B COOTBETCTBHH CO CT. 13 ®enepanbHoro 3akona PO or 25.07.2002
Ne 114 «O npoTHBOAEHCTBHH 3KCTPEMHCTCKOM JieaTebHOCTH» (B pell. DeaepanbHbIX 3aKOHOB
ot 27.07.2006 N 148-®3, ot 27.07.2006 N 153-®3, ot 10.05.2007 N 71-®3, ot 24.07.2007 N
211-®3, or 29.04.2008 N 54-®3, ot 25.12.2012 N 255-03, ot 2.07.2013, ot 28.06.2014, ot
21.07.2014, o1 31.12.2014, ot 08.03.2015, ot 23.10.2015, ot 28.11.2015).
1.1 PaGora 10 BBISBJICHHIO JOKYMEHTOB, BKIIOYEHHbIX B «®DenepanbHblii CIHCOK
3KCTPEMHUCTCKHX MaTepHanoB» (OmyGIMKOBaHHOrO Ha oduuHanbHOM caiite MuHHMCTEPCTBA
octiiue PO (manee — dexpepanbHbIi CIMCOK) MPOBOAMTICA C LEIBIO NMPOTHBOACHCTBHA
IKCTPEMHCTCKOM JIEATEIBHOCTH M MCKIIIOYCHHS BO3MOMKHOCTH MAacCOBOIO pacmpOCTpaHEeHHA
IKCTPEMHCTCKHX MaTepPHAIIOB.
1.2 Haznauenue «ITonoxeHus no pabore ¢ JOKyMEHTaMH, BKIIOYEHHBIMH B (eepalbHbIA
CIIMCOK  SKCTPEMHCTCKMX  MaTepHaioB»  (hajnee  MOJIOKEHHE)-  PEriiaMeHTHpPOBATh
OTBETCTBEHHOCTh M IOPAJOK BBINONHEHHA paboT CO CIHCKOM JOKYMEHTOB, BK/IOYEHHBIX B
DerepaibHBIA CIIHCOK.
1.3 IMonoxenue paspaborano B coorsercTBHM ¢ Konctatyumei PO, denepanbHbmM 3ak0HOM PO
«O NPOTHBONEHCTBHH IKCTPEMHCTCKOM JeaTensHocTH» oT 25.07.2002 roga Nel 14, oKaibHEIMH
noxkymentamu MKOY COIII c.baberogo.
2. OIMCAHHME PABOTBI
Pa6oTa ¢ JOKyMEHTAMH, BKIIOYEHHBIMU B DefiepalbHBIA CITHCOK, BKIIIOYACT:
- cBepky GubnmoTednoro ¢ponja ¢ esepanbHbIM CIHCKOM YKCTPEMHCTCKHX MaTEPHAIOB;
- CIHCAHHE YKCTPEMUCTCKHX MaTEPHANIOB B CIIyYac BHIABICHHUA, -
- BIOKHPOBaHKE J0CTYIA K caliTaM, BKIIOYCHHBIM B DeiepalbHBIA CITHCOK.
2.1 O6HoBnenne DeiepaTbHOrO CIHCKA FIKCTPEMHCTCKHX MATCPHATIOB.
2.1.1. OtcnexuBaHHe cCHcTeMaTHUYecKH (He pexe 1 pasa B Mecsl) oOHoBneHHH DenepaibHOro
CITHCKA.
2.2 Ceepka 6ubnnoTeqnoro (onaa ¢ GeaepanibHbIM CITHCKOM.
2.2.1. CBepKa NPOBOAMTCH MyTeM COMOCTaBJICHUs OHOMHOrpagHyecKux 3anuced anGaBuTHOrO
KaTasiora, HHBEHTApHBIX KHUT H NMepeyHeM MaTepHanos dDe/iepalbHOro CliMcKa.
2.2.2. Tlo pe3ysnbTataM CBEpPKH, HE3aBHCHMO OT pe3y/bTaTa. COCTABIAETCA AKT O HaIHYHH B
fubnuoreunoM (GOHOE AOKYMEHTOB, BKIIOYEHHBIX B (DenepaibHbii CIHCOK IKCTPEMHCTCKHX
MmatepHanoB. Hymepauus AKTOB exerogHo HauwHaetrca ¢ |. EciM COMCOK JOKYMEHTOB,




BKJIIOYaeMbIX B AKT, HeOONBIIOH, IOMYCKAeTCA pa3MEIICHHE €0 HEMOCPEACTBEHHO Ha CTPaHHLIE
AxTta. AKT NOANKCHEIBAaeTCA KOMHCCHeH. CO3JaHHOW Ha OCHOBAHHH MpHKa3a JMPEKTOpa, H
XpaHHUTCH B OHOmHOTEKE.

2.23. B cnyyae oOHapyXEeHHA MAaTEPHAJIOB SKCTPEMHCTCKOIO COJNEpPKAHHA, JIOKYMEHTHI
MOJUIE/KAT CIIUCAHHIO.

2.2.4. Tlpn xomiulekToBanuH OuOnMHoTeyHoro ¢oHma, Ha ITame 3aKaza WIH IOCTYIUICHHS,

HE3aBHCHMO OT HCTOYHHKA KOMIUIEKTOBaHMsA (BHEIUIHAA OpraHW3alMs, B Jap, Apyroe)
NPOBOAMTCA 0bA3aTe/IbHas CBEPKa H3laHui ¢ DeepaibHbIM CITHCKOM C IEIBIO HEJNOMYIIEHHA B
OubGaHoTeYHBIH (HOHJI MATEPHAIOB IKCTPEMHCTCKOIO COJICPKAHHUA.

2.3 CnucaHue 3KCTPEMHCTCKHX MaTepHaloB.

2.3.1. I1pn obnapyxennH B GUOMHOTEYHOM (OHIE IKCTPEMHUCTCKHX MATEPHAIOB, OHH MOJIEKAT
H3BATHIO M3 (OHZA M OTKIAOBIBAIOTCA K CrnucaHuio. HaljieHHBle MaTepHalbl HE MOMICKAT
BbIJIa4e MOJIb30BaTe/AM OHOIHOTEKH.

2.3.2. Ilpu cnucanuu W3 6ubMMoTeuHOro GoHAa IKCTPEMUCTCKHX MATEPHAIOB COCTABNIAETCA B
IOBYX 9K3eMIuIgpax AKT o criucaHuu. [locie nmoamucaHus M yTBEpKICHHS AKTa, OTMEYaeTCs
BHIOBITHE M3[MaHWH B YYeTHBIX AOKyMeHTax OubGnuorekm, ymammorcs Oubamorpaduyeckue
3amicH M3 Kartanoros. OJMH 9K3eMIAp nepejaercs B OyXraidTepuio, BTOPOH 3K3eMILIAD
xpaHuTcs B OubmmoTexe (B COOTBETCTBHH ¢ HOMEHKIIATYpO# JI€).

2.4. BnokupoBaHHE JI0CTYMNA K caiiTaM, BKIIOYEHHBIM B (DejiepanbHEli CIIHCOK.

2.4.1. Ha ocHoBanun @enepaibHOro CIHCKA, IOCIE KaKIOr0 OOHOBJIEHHA, NPOBOIHTH
On10KHpOBaHHKE A0CTYNA K caiTaM.

2.4.2. Tlpu OTCYTCTBHM BO3MOKHOCTH OJIOKMpOBaHHMS JOCTYyNa K CTpaHMIE OJIOKMpYeTCs BECh
CalT colepKauMi JaHHYIO CTPaHHMILY.

2.4.3. Tlo pezyibTataM NpOBEPKH AOCTyNa cocTaBisercs AKT O OJOKHPOBAHHH IOCTyma K
caiiTaM, BKIIIO9eHHEIM B DeiepanbHbli CITHCOK IKCTPEMUCTCKHX MaTEPHAIIOB.

2.4.4. Axt xpanutcs B 6HOHOTEKE.

3. OTBETCTBEHHOCTb U ITOJIHOMOYHSI.

3.1 OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U KAUECTBEHHOE BBINOJIHEHHE paboT MO BEIABICHHIO H
HCKTIOUeHHI0 H3 OubnnoteyHoro ¢onjga mMarepuanos u3 MeaepaabHOro CIHCKa (C Y4E€TOM €ro
0OHOBJICHHH ) HeceT 3aMeCTHTENb AupeKTopa o XY.

2 OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE M Ka4eCTBEHHOE BRINOMHEHHE paboT 1o 610KHPOBAHHIO
J0CTyMa K CAaiTaM, yKa3aHHbIM B DejlepalbHOM CITHCKe, HeceT 1abopaHT IIKOJIbI.




[Tpunoxenue |

AKT
cBepkH OubinoTeunoro Gonaa

¢ «DeaepanbHBIM CITHCKOM 3KCTPEMHCTCKHX MaTEPHAIOB)
Ne OT « » 200 't

Komuccus B coctase:
npejcenarens KOMHCCHH

pomxHoCcTE DHUO
YJICHBI KOMHCCHH:

aomxHocTe DHUO
COCTaBHJIa HACTOALIMA AKT B TOM, YTO B PE3YJIbTATE CBEPKH HMEIOUIHMXCA B OHOIHOTEYHOM
(ounenokymenTos ¢ DenepalbHBIM CIHCKOM JKCTPEMHCTCKHX MAaTepHaloB ¢ Ne o
Ne . BKIIFOYEHHBIX B YKa3aHHbIH CIIMCOK M3JIaHKI HE BBIABIIEHO.
Ilpencenarens

(PHO) noanwucs
Y1eHBI KOMHCCHU:

(®HO) noanuce

(®HUO) noamuce




[Tpunoxenue 2

JypHain cBepok
De1epalbHOrO CIHCKa KCTPEMHCTCKHX MaTEPHAIIOB)
¢ ponmom MKOVY COIII c.Baberoso

Ne Jlata npoeeenus No aKra o | Pesynbrar OUO

n/m | CBepKH NPOBEICHUI CBEpKH OTBETCTBEHHOTO
tubanoreyHoro | IPOBEPKH (BBIABIICHO/ He | jHIa (MoANMch)
thoHza ‘ BBIABJIEHO)

|

*CnHCOK BBIABJICHHBIX MAaTEPHAJIOB IIPHJIAracTCA:

1 (HoMep u TekcT 3anucu B PCOM)




/ ITpunoxenne Ne 3
/ AKT
CBEPKH IOKYMEHTOB, HMetomuxcs B donae bubmuorexu,
¢ DeepaibHbIM CTHCKOM KCTPEMHCTCKHX MAaTEPHAIOB
OT « » 202 i

Komuccus B cocrase:
Ipencenarens
YieHbI KOMHCCHH

COCTaBHJIa HACTOAIIHHA aKT O TOM. YTO
Bpe3yibTaTe CBEpKH uMerommxcs B ¢onge MKOVCOII c.BabctoBo m0KYMEHTOBR ¢
DenepaibHbIM CTHCKOMIKCTPEMHCTCKHX MATEpPHAIOB BEIABIEHO
MaTepHalioB (CIHCOK NpHJIaraeTcs),(KOJIHYECTBO)

BKJIIOYCHHBIX B yKasaHHBIA CHHCOK, MOMIEKAImMX HCKMoYeHHio u3 onma MKOYCOILI
c¢.babcrogo.

[IpunoxeHue: CIHCOK MaTepHaoB:
1 (Homep u TekcT 3anucu B DCOM)

INoanucu:




ITpunoxenne 4

AKT
00 YyHHYTOXEHHH HCKIIOYEHHBIX W3 GubMoTeunoro porza MKOYCOIII ¢c.BabeToso

JAOKYMEHTOB,BKIIIOYEHHLIX B ‘Deﬂepaﬂbﬂblﬁ CITHCOK SKCTPEMHCTCKHX MaTCpHaJIOB
« » 202 r.

Komuccus no yHHaTOXEHHIO (CITHCAHHMIO) AOKYMEHTOB, BKIIIOYEHHBIX B DesiepalibHbli CIIHCOK
IKCTPEMHCTCKHX MATEPHANIOB, 3alPEIICHHbIX K PACTIPOCTPAHEHHIO, XPAHEHHIO HA TEPPHTOPHH
P®.B cocrage:

Ha3HAYCHHAsA MPHKA30M OT «___ » 202 r., npoM3BeNa YHHYTOKEHHE
HCKIIIOYEHHBIX akTOM No OT « » 202_r.m3
(OHAATOKYMEHTOB, BKIIOYEHHEIX B De/IepatbHbi CITHCOK 3KCTPEMHCTCKHX MaTepHAJIOB.
YHHYTOKEHHBIE JIOKYMEHTHI B KOJTHYECTRE 9K3. Ha CyMMY pyo.

( ) KOII.
(nponuceio)

JIOKYMEHTEI YHHYTOXKEHBI 63 BOCCTAHOBJIEHHS (M3MeNbYEHBI).



[Tpunoxenue 5

AKT
0 6noxupoBke MHTEpHET-pecypCoB, BKIIOYEHHBIX B

«DejiepalibHBIA CITUCOK IKCTPEMHUCTCKUXMATEPHATIOB)
Ne OT«__ » 201

MEI, HHKEOAMTHCABIITHECS:

(®UO oTBETCTBEHHBIX TTHLL),

COCTaBH/IH HACTOAIIN! AKT O TOM, YTO Hamu ObLia npoBejieHa ceepka «DenepaTbHOro CIUCKa
KCTPEMHCTCKHUX MATEPHAIIOBY.

B pesynbTare NpoBepKH BBIABICHO (KOJIMYECTBO) /HE BHIABICHO EKTPOHHBIX IOKYMEHTOB H
WnTepHeT- pecypcoB, BKMo4YeHHBIX B PCOM.

CnHcok npuiaraeTcs:

JOAHOCTHIIOATHCH

——e




